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APPLICATION FOR RECORDS DISPOSITION STANDARD I 

8. Data of Series 
Eatliest Latest 

Application No. Dale Completed 

Dept. o f  T r a n s i t  Opera t ions  
R a i l  Maintenance Division/Communications 
1015 E. Ponce de Leon 
Decatur ,  GA 30030 

9. Records Series Title lfollowed by title us8d in office; if diffmnd 

\Gene ra l  Foreman 1294-3411 
IW. Larry  Robinson -_.-- _- - ----> 

7 Acllon Rniun)pd 

The C e n t r a l  C o n t r o l  f u n c t i o n  i s  r e s p o n s i b l e  f o r  t h e  o p e r a t i o n  and t h e  
maintenance o f  a l l  e l e c t r o n i c  equipment r e l a t e d  t o  t h e  r a i l  'system. 

- - - - - ~  
1 Rccord Series Oescriplion This file contains the followinq documents licludr form numberrand r t t k ,  if a&: 

Attach samples of the file. 
~ocumentsre~at,ngto. Overtime accumulated by E l e c t r o n i c  Technic ians  and Apprent ices .  

Included& Form # 0131 (sample a t t a c h e d )  which g i v e s  t h e  date,  name, s h i f t ,  

work ( t h e  name of t h e  foreman a u t h o r i z i n g  t h e  o v e r t i m e ) .  

T h i s  i s  a union r e q u i r e m e n t . .  

overtime hours  worked, t h e  reason, and t h e  a u t h o r i z a t i o n  f o r  overtimc 

File Isarranged: By Calendar  Year; by Pay Period 

2. Monthly Reference Rate 

One to SIX months old 

twenty Iwe months and older 

How often are records referred to which are. 

;Thirteen to twenty-four months old - n to twelve manthr old 

TAnnual Rate of 

, Shdva ; 0th- Irpecrfvl 

3012 13/76) 



. 
-- 

-- I 

--- 

a. State Law - years. 
b. Statute of limitation e. Administrative need 
c. Federal law 1. F.derairetMtion'inst;uctions 

Attach copy or excert of l a w  or regulations. Explain administrative need. , 

1 Needed per requirement of Amalgamated Transit Union ( A T U ) .  

1 .. 
-------. _- --.- 

16. Approved Disposition Instructions This agency recommends that the file series I* cut  011 a i  the end 01 each: 

&lenclm Yeat: 13 Fiscal Yeat: (-1 Olher -___- then, 

Hold in the current filer area __ monthfs) 1. vearls); then 

0 Transfer to local holding area: hold ywrls): then 

I-- 
T r a n s f e m R s c o r d r  Center; hold - year(s1: then 

ai oesrrov. 
0 Transfer to State Archives 161 permanent retention. 

0 Other /Specify/ 

* 

. /  I 


